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HOW TO CREATE A COURSE

1. Login to the admin dashboard

@ Dashboard Dashboard

Home.
WP Mail SMTP (VRN

& LearnDash LMS

BuddyBoss

View Detailed Email Stats

Posts

Pages

Comments Upgrade to WP Mail SMTP Pro

Achievements

GamiPress
WB Plugins —_—
AllEmails v | [antime | ‘Q ‘
Appearance —
102 total @ SentN/A O Failed N/A
Ata Glance AV 4

287

WordPress 593 running Budk theme,

WP Mail SMTP

Add Custom
Restrict

BP Registration

74 Duplicator Pro

Loco Translate

eating with Wor

2. Click on “LearnDash LMS” on the left sidebar and then select "Courses”

s GamiPress AV

t Types

2 Competences

1 Points Type
VP

personal score

@ Dashboard
LearnDash LMS.

Overview
Course
Lessons

Topics

ups

Assignments

Easy Dash

3 Media

M Pages
¥ Comments
Achievements

W/ GamiPress
@ WB Plugins
A Appearance
£ Plugins

Us

Overview

Tips and Tricks

3

Sell Online Courses

Selling Your Online Course

ing Courses: Which is Better
unch Model?

VIE
Documentation
Search docume

Getting Started Popular /
Registrat
Focus M
User Prof
Cou

View more View mo

Activity

No activity yet!

WordPress Events and News

Attend an upcoming event near you. ©Q Select locat
£& WordCamp Europe
Porto

Want more events? Help organize the next one!

WordPress,

Quick Draft

Title

Content

What's on

Site Health

e}

Goo
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3. Click on “Add New” on the right to create a new C

@ Dashboard
~ Overview

) Dash LMS
L ez Courses

Courses  Settings  Shortcodes

All (1) | Published (1

Bulkactions v ‘ ‘ All dates v H Al Price Types v | | All Users | [ Al Course Categories v | | Al Certifiates v \ Filter

O Title &

() Testcourse3

O Title

Bulk actions v |

BuddyBoss

A Posts

0] Media

| Pages

¥ Comments

ourse

Screen Options ¥

]

Price Type Author Course Categories
Free donettid english
Price Type Author Course Categories

1item
Date
Published
2022/04/07 at 254 pm
Date
1item

4. Now write the course title (1), a short description of the course (2) (this will appear
under the title), a more detailed description (3) (this will appear on top of course

content), a featured image (4) and a cover photo (5)

— Back to Courses

Auto Draft

Coursepage  Builder  Settings

[ + Vg

o Add Course title

9 Add Course content.

Restrict this content

Member access options

Select who should have access to this content. @

Everyone v

Course Short Description

S

Paragraph v B I = E K =T = =L == HEBR

(3]

Course

.0

Visual || Text

Course  Block x
Status & visibility ~
permalink ~
Course Categories ~
Course Tags ~
Featured image ~
Post Attributes ~
Associated Content v

Cover Photo .

Set Cover Photo
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These are the related elements in the user's page view

di

& Profile

A- Timeline ENGLISH:

- Testcourse 3 1
SR My Teams blabla 3

(3 My Photos

View Course details v

My Documents

o donettid - 7 April 2022
Complete
¢ My Videos i

Free

2, My Connections
COURSE INCLUDES

My Courses

O 2Lessons
; Download
8 email Invites. [ You've earned a certificate! ] @ 1Quiz
3 Course Certificate
8% Account
100% Complete
[ Logout Last activity on 7 April 2022

Description of test course 3 9

COURSE CONTENT

5. On the "Settings” tab it's possible to set some options like:
3. Course materials (like texts/videos/PDFs/images that are available troughout the
course);
b. Course Certificate to earn for completing the course (must be created separately
beforehand, view the section “How to create a certificate” ahead);
c. Course Content visibility (to all users or only to who enroll into the course);
d. Course Access Mode (ignore the buy options):

i. Open (the course is not protected; any user can access its content without the

need to be logged-in or enrolled);

ii. Free (the course is protected; registration and enrollment are required in order

to access the content) ;
iii. Closed (only admins can enrolls you);
e. [OPTIONAL] Course Prerequisites for access the course like completing another
course;
f. [OPTIONAL] Course Access Expiration;
g. Course Progression (linear or free form);
h. [OPTIONAL] Course Users (if you want to manually enrolls students).

~ Back to Courses - Back to Courses
Auto Draft Auto Draft

Cousepage  Buider  Settings
Coursepage  Builder  Settings I

~Castom Pagination () @) Currenty snowing detault pagination

Display and Content Options

Controls the look and feel of the course and optional content settings

O Open
Course Materiais o ® Th o s ot prtectd sy e ot
© Free
The coure
Course Certificate et ot
elect an option v O Buynow
n andorsuipe 1o gain access.
- O Recurin
Course Content o @ O Aways visible Tre e andor strpe ¢ ) i order o gan acess
@ Onlyvisible to enrollees O Closed
zzzzzz "
envolment button il e ispayed, uless 3 URL i et (optona.
Custom Pagination @ Currently showing default pagination
Course Prerequisites o)
Course Points )
e @)
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~ Back to Courses

E-Learning Course Creation Guide for Teachers

Auto Draft

Coursepage  Builder  Settings

Course Navigation Settings

Controls how users interact with the content and their navigational experience

Course Progression o @ Linear

Requires the user to progress through the course in the designated step sequence

O Freeform

Allows the user to move freely through the course without following the designated step sequence

Course Users o

Users enrolled via Groups using this Course are excluded from the lstings below and should be manage via the Group admin screen.

Search All Course Users

Arianna Julie (bb-arianna)

] [ Search Assigned Course Users

Charles Brayden (bb-charles)
donettid (donetti)

durso d (durso)

Jessica Sanders (bb-jessica)
L Vacante (ahahsh)

Luca Porcaro (lukylukep)
Luna Stells (bb-1una)
Madelyn Ellie (bb-madelyn)

Margaret Mia (bb-margaret)

Page 1 of 1

Course > Paragraph

6. Now switch to the "Builder” tab and you

- Back to Courses.

Auto Draft

Coursepage  Builder  Settings

LearnDash Course Builder

0 steps in this Course

can start creating the course content

1 - |

Course x

Course has no content yet.

‘Add a new Lesson or add an existing one from the sidebar

@ Newlesson (@ New Section Heading

FINAL QUIZZES

® New Quiz

Course » Paragraph

Drop Quizzes here

[ Pparagraph
Start with the building block of all

narrative.

Typography +

Size Default =
13 20 36 42
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7. There are different options for the course creation:
* "New Section Heading":

* Click on “"New Section Heading”;

« Then insert the section name and confirm by clicking “Add Section Heading” on
the right

- Back o Courses

Auto Draft

Coursepage  Builder  Settings

oot e [ I ¢
LearnDash Course Builder

course x
0 steps in this Course

[ Pparagraph

Start with the building block of all
narrative.
Course has no content yet.

Add a new Lesson or add an existing one from the sidebar

Typography +
Size Default =
(® New Lesson 13 20 B 42
Section #1 dd Section Heading
FINAL QUIZZI
Drop Quizzes here
® New Quiz

* Now your section has been added

~Back to Courses

Auto Draft

Coursepage  Builder  Settings

s e [ A
LearnDash Course Builder

course x
0 steps in this Course

4 Paragraph

Start with the building block of all

T narrative.

Typography +

Drop Lessons here
Size Default =
@ Newlesson (&) New Section Heading
12 20 B 42

FINAL QUIZZES

Drop Quizzes here
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"New Lesson”

* Click on "New Lesson”;

» Then insert the lesson name and confirm by clicking "Add Lesson” on the right;

* You will be able to edit it right on the spot by clicking the edit button that will
appear while hovering the mouse on the right of the newly added lesson
(WARNING: remember to save the course by clicking “Publish” or *Update” on
top right corner of the Builder before editing the single lesson)
(RECCOMENDATION: it's better to create all the lessons and quiz that the course

will have right now and then edit the single lesson/topic/quiz);

- Back to Courses

Auto Draft

LearnDash Course Builder

1 step in this Course

- Ema

Course x

[  Paragraph
Start with the building biock of all
narrative.

= SECTION #1

v
Typography +

~

= (@ Lesson#1 © o -
Size Defaulf -

B 2 S
p Lessons h

@ Newlesson  ( New Section Heading

FINAL QUI]
Drop Quizzes here

@ New Quiz

8. Now clicking the little arrow on the right of the lesson block, two new options will

appear:
* New Topic:

 this create a new topic inside the lesson and it can be whatever you want; it's

editable like the lesson;
* New quiz:
 this create a quiz inside the lesson.
The procedure for naming and save is the same as lessons and headings.

- Back to Courses
Auto Draft
Course page Builder Settings
savedraft  Preview [ECHGIEH n H
LearnDash Course Builder
Course x
1 step in this Course  Undo  Expand All v
[ Pparagraph
Start with the building block of all
narrative.
=: SECTION #1
-
Typography +
~
a (@ Lesson #1 ) w o -
Size Default =~
[ 4 3 2 w2
p Lessons h
@ New Lesson @ New Section Heading

FINAL QUIZZES

Drop Quizzes here
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- Back to Courses

Auto Draft

LearnDash Course Builder

1 step in this Course ~ Undo  Collapse All A

4 Paragraph
Start with the building block of all

narrative.

= SECTION #1

~ Typography. +
~

i O Lesson - size Default =

Drop Quizzes here

9. Let’s create the base structure of the course

Back to Courses

Auto Draft

LearnDash Course Builder
X
5 steps in this Course «~ Undo  Expand All v/
4 Pparagraph

Start with the building block of all
narrative.

= SECTION #1
-
Typography +
~
= @ Lesson#10) v Size Default =
v
i SECTION #2
v

~
= (@ Lesson #2
v

~
= @ Lesson#3
v

~
=: FINAL SECTION
v

~
= (@ Final lesson

Remember the little arrows (up and down) left to the name of lessons and sections,
which are used to edit the order of the course content;
You can always preview the course before publishing or updating it by clicking the

preview button in the top right corner (just click it and then select preview in a new
tab).
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10. In conclusion, let’s add the final quizzes with the same method of the others by
clicking new quiz in the “Final quizzes” section at the bottom of the page.

These quizzes (one or more) are the ones that the student will take to conclude the
course and receive the certificate.

hd Size Default =
~

= FINAL SECTION B0 % w
v

~

=: (@ Final lesson e

@ Newlesson  (®) New Section Heading
FINAL QUIZZES
= @ Final quiz

® New Quiz

Drop Quizzes here

Course > Paragraph

11. Let’s preview the structure of the course created, then save or publish it

OWINNOVATORS = Activity Members ~ Teams  Courses Leaderboard  Achievements List Select Language donettid v . Q /& Q
2, Profile
A Timeline T t o I
B Messages
This is the course short description.
8B My Teams
View Course details v
(3 My Photos

4 2 2
1y Decuments donettid © 20April 2022

Start Course

Free

¢ My Videos

2% My Connections
COURSE INCLUDES

0% Complete
My Courses 0/6 Steps @ 4Lessons
== 1Topic
B Email Invites
This is the course content. @ 2Quizzes
8% Account
B Logout COURSE CONTENT v Expand All
SECTION#1
> Lesson #1 1 Topic | 1Quiz
SECTION#2
& Messages Lesson #2
R My Teams
Lesson #3
(A MyPhotes

FINAL SECTION
My Documents

Final lesson
4 My Videos
2 My Connections ® Final quiz

My Courses

ABOUT INSTRUCTOR
& Email Invites.

8% Account

[> Logout

©2022 - winnovators-space.eu
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HOW TO EDIT A LESSON OR TOPIC

1. Click on the edit button in the course builder tab (remember to save the course,
before editing the lesson)

Tutorial course is now live.

LearnDash Course Builder

6 steps in this Course «~ Undo  Expand All v/

SECTION#1

= (@ Lesson#12) » ? Edit [Remove v

SECTION#2

> ¢s

> <CED |«

= (@ Lesson#2 M

> <

= (@ Lesson#3 M

FINAL SECTION

> < ED [

B o Final lesson e

2. There are different options for lesson editing:
« Add content in the lesson content box (1) by writing @ paragraph or adding blocks by
clicking the “+” on the right (2);
« Switch between lessons/topics/quizzes by clicking them in the “Associated Content”
box in the right sidebar (3).

- Back to Lessons

Lesson #1

Lessonpage  Settings

/z = tchtodraft  Preview IS n
Lesson Block x
stotus & ity .
Lesson #1
f— .
Lesson Tage .
Featured imag ~
st At .

PAG.



O WINNOVATORS

(I

After clicking “+” you can see some blocks ready to be used. If you click “Browse all” a
left panel will appear and you can see all the available blocks.

Lesson #1

Lessonpage  Settings

|-

Restrict this content

Member access options

Sele

Everyone

Lesson > Paragraph

gack 10 Lessons

Lesson #1

Lessonpage  Settings

@ -

Search
Blocks Patterns

LEARNDASH LMS BLOCKS

Vd =]
LeamDash LearnDesh
Login Profile

E =]

LeamDash LearDash
Lesson List Topic List
- ®
LeamDash LearDash

rse Visitor
Progress
* +7
LeamDash LearDash
Course Courseln
Complete Progress
= =]

Lesson > Paragraph

®

ho should have access to this content. @

(0]

=]

LearnDash
Course List

B8

LearnDash
Quiz List

=

LearnDash
Student

pid

LearnDash

Course Not

Started

ad

Lesson #1

Type / to choose a block

Lesson #1

Type / to choose a block

Restrict this content

Member access options

Select who should have access to this content. @

Everyone v

0
T ik 4
Parsgrah Leaderboard Spacer
User Position

f ik m

Achievement  Leaderboard Columns
List

Browse all

If you switch to the “Patterns” tab you can even find pre-compositions

Switch todraft  Preview [ISGERS n

Lesson  Block x

€[ paragraph
Start with the building block of al
narrative.

Color ~

Text settings ~

@D orepezp

Toggle to show a large initial letter

Typography +
Size Default =

Advanced ~

switch todraft  Preview  [UNERS n

Lesson  Block x
€[ paragraph
Start with the building block of al

narrative.

Color ~
Text settings ~
@D oropeap

Toggle to show a large initial letter

Typography +
Size Default =

Advanced ~
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~ Back to Lessons
Lesson #1
Lessonpage  Settings &
/e 0= S a8
Lesson Block x
o —
I 9 Pparagraph
o
Lesson #1 st g koo
s
Type / to choose a block Color ~

b h +
Forest. ypography

3.Switching to the “Settings” tab it's possibile change different settings:

3. Lesson Materials -> like the course materials but available only for that lesson;

b. Video Progression -> this adds a video from URL that must be seen before
accessing the content or to complete the lesson (it has some other settings);

c. Assignment Uploads -> students can upload an assignment in different extensions
to be set here for the lesson; these assignments can be automatically or manually
approved by an admin or a team leader;

d. Forced Lesson Timer -> with this settings the lesson cannot be marked as
completed until the set time has elapsed;

e. Sample lesson -> marks the lesson as sample and it can be seen by all visitors
reqardless of enrollment;

f. Lesson Release Schedule -> indicates if the lesson is available immediately after
the enrollment or after X days or on a specific date;

Back to Lessons

Lesson #1

Lesson page  Settings

ot preven n
Control the look and feelof the lesson and optional content settngs
[t x
Lesson Materials o D
vaorogeion ()
Assignment Uploads o
Forced Lesson Timer o @

Associated Course

Sample Lesson o
Lesson Release Schedule o @ Immediately

The e ailable on course enoliment

Let’s add something in the content and we’ll see it later in the full preview of the course

PAG.
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HOW TO EDIT A QUIZ

1. Click on the edit button in the course builder tab (remember to save the course,

before editing the quiz);
2. Switch to the “Builder” tab.

~ Back to Quizzes

Quiz #1
Quiz pag Builder  Settings
There save of this post that is more recent than the version below.

LearnDash Quiz Builder

0 Questions in this Quiz

Actions v/

X Quiz x
@ Questions

Start adding your first Question.

® New Question &

TOTAL: 0 point

3. Click on "New Question” right at the bottom, name it and click "Add Question”

Question #1

LearnDash Quiz Builder

= @) Question#1 &

Drop Question here

4. Add all the questions you need in the quiz

corner to save

TOTAL: 1 point

and then click “Update” in the top right

PAG.
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5. Now click on the little arrow to the right of the question you wanna edit

Hack 1o Quizzes

Quiz #1

Actions v

Quizpage  Builder  Settings

There s 2n autosave of this post that is more recent than the version below.

View the autosave

LearnDash Quiz Builder

3 Questions in this Quiz

 Undo Expand All v

= @) Question#1 & Single choice: 1
v

~

= @) Question#2 & single choicer 1 v
v

~
= @) Question#3 &

Single choicez 1

Drop Question here

TOTAL: 3 points

6. Edit the type of question by selecting from the dropdown menu on the right.

LearnDash Quiz Builder

3 Questions in this Quiz Expand All v

= @ Question#1, & Edit| Remove

Single choice v | tpoint 0 A

Single choice

~
| Question: &b The question is empty, dlick here to editit. &

i Multiple choice
& Answer is missing. “Free” choice

| *Sorting” choice
i = @) Click here to edit the answer »

"Matrix Sorting” choice
Fill in the blank
Assessment

Essay / Open Answer

orrect

(@) New answer

| Question Settings~

There are different kind of questions:

Single choice:

 Undo  Expand All v/

Single choice v‘ Tpoint A

* You can edit the points given by correctly answering the question clicking the button in
the top right corner;

» You can edit the question text clicking the button in the top left;
* You can add new answers clicking on “New answer” on the left.
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3 Questions in this Quiz = Undo  Expand All v/

= @) Question #1 Single choice v tpoints A

v
i Question: This s the question text. &

P @ Answersl g O Correct

@® Correct
O Correct

» After you added the answers you have to select which one is correct selecting it on the
right;

« If you click on question settings at the bottom left corner you can type in messages for
the correct or incorrect answers;

» You can even add an hint for the question by clicking the button “Solution hint” in the
bottom.

3 Questions in this Quiz ~ Undo  Expand All v

EEEEESLRE
Use different message for incorrect answer a
Message for incorrect answer - optional
\\\\\\ || Text
= £ 6 E =2 = R E

Solution hint @

This is what should be the final result

This is the question text.

) Answer #1
O Answer #2

@® Answer #3
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Multiple choice:

Similar to the single choice except there are more than one correct answers.
The result will be like this:

This is the question text.
Answer #1
Answer #2

O Answer #3

Free choice:

Similar to multiple choice but the answers must be short and typed in.
You have to write all the correct answers (1 per line) on the back-end.

~ Undo  Expand All v

1 point

converted to lower case). If mode *Different points for each answer" is a

Correct3

[l | cencel

The result will be likes this:

This is the question text.

This is the short answer

Sorting choice:

The answers must be written in the correct order in the back-end and the student must
sort them in the front-end.

 Undo  Expand All v

"Sorting” choice v | 1pant o A

= @ Question #1

v
: This is the question text. &

| Question:
Ple der with the “move button. The answers will be displayed randomly.
| @ @ Answerl Correct 1% Remove
O aswe2 o Correct 20
s @ Answess o Comect 3¢
® New answer

The result will be likes this:

This is the question text

Answer2

Answer3
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“Matrix Sorting” choice:

You have to write a subject on the left and the correct answer on the right in the back-

end, meanwhile the student need to place the correct answers in the right subject.

3 Questions in this Quiz

o Undo  Expand All v

= @) Question #1

v

| Question: This is the question text. &
[ @areo

i = @ cyoe

“Matrix Sort

ting

g" choice v | 1point @ A~

The result will be likes this:

This is the question text.
Sort elements

B

Fill in the blank:

Here you must use the right sintax (see the explanation on the right) to write the
“blanks” that must be filled in and the correct answer students need to fill in

LearnDash Quiz Builder

 Undo  Expand All v

Question #1

Paagraph v B I £ £ & T = = &S R =

This is an {answer} and you need to fill the blank.

Update Answer [iKeE]

9 Add media | Visual

Text

Use {}to mark a gap and correct answer:

{llove|21[hate|S]} - 2 or 5 points earmed.

A

1 point

The result will be likes this:

This is the question text.

This is an and you need to fill the blank.
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Assessment:

Sintax-based like the “Fill in the blank” one, see the explanation while editing it.

The result will be likes this:

This is the question text

Lesstrue O 102 O3 @ 4 O 5 More true

Essay / Open Answer:

Classic textbox where students fill in the answer or upload a file to be graded
automatically or manually by a teacher.

There are three types of grading methods:
1. *Not Graded, No Points Awarded”:
3. The response will be reviewed and graded after submission;
2. "Not Graded, Full Points Awarded”:
3. The response will be awarded full points automatically, but it will be reviewed and
possibly adjusted after submission.
3. Graded, Full Points Awarded”:
3. The response will be awarded full points automatically, but it can be reviewed and
adjusted after submission.

3 Questions in this Quiz

::: Question #1
o
Question: This is the question text. &
Answer format What should happen on quiz submission?
@® Textentry (O Not Graded, No Points Awarded
O File upload @ Mot Graded, Full Points Awarded

O Graded, Full Points Awarded

Update Answer Cancel

The result will be likes this (textbox on the left and upload a file on the right):

This is th tion text. i i
is is the question tex This is the question text.

Upload your answer to this question.

@ Chaose a file

This response will be reviewed and graded after submission.

This response will be reviewed and graded after submission.

PAG.
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FINAL RESULT

This is the final result of our newly created course.

Jo

2]

[w]

2,

[}

2]

=]

o
=)
[}

&

Jo

2]

=]

o
=)
[}

&

Profile

Timeline

Messages

My Teams

My Photos

My Documents

My Videos

My Connections

My Courses

Email Invites.

Account

Lo Out

Profile

Timeline

Messages

My Teams

My Photos

My Documents

My Videos

My Connections

My Courses

Email Invites.

Account

Log Out

Profile

Timeline

Messages

My Teams

My Photos

My Documents

My Videos

My Connections

My Courses

Email Invites.

Account

Log Out

Courses

AllCourses @) My Courses

2 Lessons

Testcourse 3

. donettid

100% Complete
Lastactivity on 7 April 2022

Alphabetical All Categories

START COURSE

4 Lessons

Tutorial course

. donettid

0% Complete
Last activity on 20 April 2022

Tutorial course

This is the course short description.

View Course details v

donettid « 20 April 2022

0% Complete

Last activity on 20 April 2022

This is the course content.

COURSE CONTENT

SECTION#1

» Lesson #1

SECTION#2

< Backto Course

Tutorial course

0% Complete
0/6 Steps

SECTION#1

Lesson #1 1Topic | 1Qu

Topic #1
@ auiz#

SECTION#2
Lesson #2
Lesson #3

FINAL SECTION

Final lesson

Quizzes

@) Final quiz

Tutorial course > Lesson #1

LESSON 10F4.

AllInstructors 28

Lesson #1

. donettid « 20 April 2022

WHO'S ONLINE

Online 0 Connections 0

There are no users currently online

COURSE YOU'RE ENROLLED INTO

You are registered for the following

courses

9

V' Expand All

1 Topic | 1Quiz

Start Course

Free
COURSE INCLUDES

O 4lessons

1 Topic

® 2Quizzes

In Progress
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HOW TO CREATE AND ASSOCIATE A BAGDE TO THE COURSE

In our dashboard go to “Achievements” and click the type of badge you want to create
(in this case “Learning to be”).

@& Dashboard

@ Dashboard Dashboard

Home.
WP Mail SMTP v oa
Updates

W% LeamDash LMS

Ut BuddyBoss LearnDash LMS Add boxes from the Screen Opti

# Posts View Detailed Email Stats BuddyBoss

O Media o

M Pages

¥ Comments Upgrade to WP Mail SMTP Pro

Achievements
Pages

W/ GamiPress
Comments

® WB Plugins

AllEmails v [antime ] ‘g‘

» Appearance

102 total @ sentN/A € Failed N/A B

comprehend and
Ata Glance PNV T Plugi contribute
L] empower

Appearance

WP Mail SMTP ) live and
Plugins (4 work together

{ } Add Custom CSS
Leaming o value
Restrict

i BP Registration

74 Duplicator Pro

By Loco Translate

Learning to be

@ Dashboard ST [ s )
% LearnDasl
M BuddyBoss [ Image Name Points Awarded Eamned By Max. Earnings Unlack with Points Auther

Ne learning to be found

A Posts

() Image Name . Viax. Ea with Au
0y Media (] Image Nam Points Awarded Earned By Max. Earnings Unlock with Points Author
I Pages

¥ Comments

R Achievements

Learning to be
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Fill in the name (1), the description (2) and the badge image (3).

=

Add title

Restrict this content
Member access options
Select who should have access to this content. @

Everyone v

Restrict Unlock

Restriti
8 Resictins Restrict unlock

Check this option to restrict unlock.

Achievement Data

Points Awarded o ‘ ‘ Choose the Points Type v

Points awarded for earning this achievement (optional). Leave empty if no points are awarded.
Earned By: Completing Steps v
How this achievement can be eamed

=

Leaming to be

Leamingtobe  Block x
Status & visibilty ~
Visibility public

Publish Immediately

[] pending review

Author

permalink -
Leaning to be Image e v
Excerpt -
Page Attributes -
Achievement Template B

Show Times Earned

is option to display the
times the user has eamed this
achievement (only if the
achievement can be earned more
that 1 time)

Show Times Earned By All Users

BN )

Then if you need you can change:
“Points awarded” -> points given when completing it;

. “Earned by” -> method to earn this achievement (here select *Completing Steps”);
“Congratulations Text” -> A congratulation text when received (optional);

]
b
C.
d. "Maximum Earnings Per User” (default 1)
e. "Global Maximum Earnings”

f

“Hidden?” -> if the achievement needs to be displayed on the general list;

K
[+ |
N
i

AU uue

Restrict this content

Member access options

Selec

ho should have access to this content. @

Everyone -

Restrict Unlock

& Restrictions Restrict unlock

Check this option to restrict unlock.

Achievement Data

Points Awarded o 0 H Choose the Points Type v

Points awarded for earning this achievement (optional). Leave empty if no points are awarded,

Earned By: o ‘ Completing Steps v

How this achievement can be eamned

Congratulations Text o

Visual || Text

Paragraph

w - Av @

Leaming to be

Leamingtobe  Block x
Status & visibility ~
Visibility public

Publish Immediately

[ ending review

Author

permalink -
Learing to be Image -
Excerpt -

Page Attributes -
Achievement Template B

Show Times Eamed

Check this option to display the
times the ust med this
achievement (enly if the
achievement can be eamed more
that 1 time).

Show Times Earned By All Users
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Excerpt

Page Attributes

Maximum Earnings Per User

1 | Number of times a ser can eam this achievement (set it to 0 for no maximum).

Note: This limit decides how many times this achievement can be earned on your site. Setting it to 10, for example, will limit this achievement to only the first 10 users who achieve it

Global Maximum Eamings o [o | Number of times this achievement can be earned globally (set it to 0 for no maximum).

Hidden? [showtouser |

o

Allow unlock with points

Check this option to allow users to unlock this achievement by expend an amount of points.

Now go to the “"Required Steps” section and click the green button "Add New Step”.

Required Steps

Define the required “steps" for this

Sequential steps che

v Tutorial course (#1450) xv o1 time(s) limited to Unlimited v

empty to be autogenerated. Required v

Eamers

Then on “When” dropdown menu search for “*Complete a specific course” and
select it.

Now select the course by name and write if you want a text in the “Label”
textbox where you specify the criteria for getting this badge (you can leave
empty and it will be autogenerated).

Click the blue button “Save All Steps” and it's done.
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HOW TO CREATE AND ASSOCIATE A CERTIFICATE
TO YOUR COURSE

From the dashboard go to “LearnDash LMS” and then click “Certificates”

Screen Options v

~ Overview
Certificates ==
Certificates  Settings  Shortcodes ? '
Al (1) g¥blshed (1 ‘ [[seacn certtctes
 actions v H Apply ‘ | Adates v H Reset H Filter ‘ 1item
O Title Used in Author Date
() Certificate #1 Courses: 1 donetti d Published
Quizes: 1 2022/04/07 at 257 pm
O i Usedin Author Date

Click on "Add New” in the top right corner.

— Back to Certificates

Auto Draft

Certificate page

HAddt\t\e l Publish v oa

‘ My GamiPr

W G:

® WB Plugins

Add the title and you can start adding the certificate content on the textbox underneath.

If you click on “Visual” at the top right corner you can work easily with the content
already formatted.
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If you scroll at the bottom and go to the “LearnDash Certificate Options” section, you
can also set the PDF page size of the certificate and the orientation.

— Back to Certificates

Auto Draft
Certificate page

) BuddyBoss

A Posts

0] Media

B Pages Word count-0
¥ Comments

Restrict this content

R v oA
£ Achievements ~
s GamiPress Member access options
Select who should have access to this content. @
® WB Plugins
Everyone v
» Appearance i
%
Slug ANV v
Author AV a4
donetti d (donetti) v

5% WP Mail SMTP
{'} Add Custom CSS LearnDash Certificate Options
B Restrict

POF Page size | Letter / UsLetter (default) v |
i BP Registration

PDF Page Onert;ﬂon‘ Landscape (default) v ‘
74 Duplicator Pro —

Click on the blue button “Publish” at the top of the page for save.
Now you can go back to the course settings and assign it from here (see image below).

Tutorial course

Coursepage  Builder  Settings

Display and Content Options

. Course X
Contros the (oo ontent settings e
Course Materials @
Course Certificate e s
Certficate #2 .

Course Content O Always visible

@ Only visible to enrollees

Custom Pagination @ Currently showing default pagination

Course Access Settings

Controls how users v

access to the course

Access Mode O Open
The course is not protected. Any user can access its content without the need to be logged-in or enrolled
@ Free

The course is protected, Registration and enrollment are required in order to access the content.

O Buynow
The course is protected via the

sh built-in PayPal and/ar Stripe. Users need to purchase the course (one-time fee) in order to gain access.

O Recurring

The course is protected via the

sh built-in PayPal and/or Stripe. Users need to purchase the course (recurring fee) in order to gain access.

O Closed M
Course
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HOW TO MANUALLY GIVE AND REVOKE ACHIEVEMENTS (OR
BADGES) & POINTS

From the dashboard go to "Gamipress” and then click “Tools”

Winnovators
@ Dashboard

Home.

Updates @

n Options menu Ac

¥ Comments

® W8 Plugins

» Appearance

£ Plugins @

% WP Mail SMTP

{} Add Custom C
8 Restrict

BP Registration

174 Duplicator Pro

If you want to give achievements, click on “"Achievements”, otherwise click on ™ Points”.
The procedure is the same with both revoking or giving achievements or points.

Tools

@ Dashboard
i LearnDash LMS & General || Import/Expg @ System

uddyBoss
BuddyB
v Bulk Awards

A Posts

Points )
8 med * Points to Award [} | Points amount to award (the amount will be added to the current user balarce)
3] Media -

Achievements
B Pages A

Points Type | choose a points type v |
% Comments Ranks —
Points type of points amount to award.

£ Achievements
&) G Register on user earnings Check this option to register this balance movement on user earnings.

Award to all users Check this option to award the points amount to all users.

Users to award

Choose users to award this points amount

Roles to award

Choose roles to award this points amount
Award Points

X Bulk Revokes

H Points

Ty AutomatorwP! (e Points to Deduct

0 Points amount to deduct (the amount will be deducted to the current user balance)

Achievements

® WB Plugins

Points Type ‘ Choose a ponts
Ranks

» Appe
Appearance unt to deduct.

Points type of point
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Tools

& General it Import/Export | @ System

v Bulk Awards

Points
AchlevemenlsmA\vavdo hoase schievementts

R Achievements
Choose t

Avard to il users o Check this opti

Users to award o ‘
Choose users t ents.

cho
Award Achievements e

Points to Deduct

Ranks

X Bulk Revokes

e points

Points Type

Register on user earnings

Then you can change:
3. The list of achievements (or number of points if you are giving/revoke points) that
you want to give/revoke;
b. Check this box if you want to give/revoke to all users;
c. Indicates the users that will receive or get revoked the achievements/points.

Then click on “Award Achievements” to confirm.
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